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O 3amuTe, XpaHeHUuH, 06paboTKe u nepenaye IICPCOHANBHBIX JaHHBIX PAOOTHUKOB H
obyuaromxcst MBY IO CLIT Ne 4 «I1laxmaTsy
(o6pazoBarenpHOM OpraHM3aium)

1. O61ire 1omoxeHus

1.1. Hacmsuuee Ionoxenwue pa3paboTaHo Ha OCHOBAHMH CT. cT. 86 - 90 Tpymosoro xomexca
Poccmiickoit ®enepamn, ®ejepanpHOro 3akona ot 27.07.2006 N 152-®3 "O nepconanbunx JaHHbIX",
DenepanbHoro 3akona or 29.12.2012 N 273-03 "O6 obpasosanuu B Poccumiickoii Denepanun”.

1.2. B cootBerctBUE C1I. | CT. 3 Qepepanbroro 3akona ot 27.07.2006 N 152-03 "O nepcoHanbHEX
AAHHBIX" II0J| IEPCOHAITEHBIMA TAHHBIME PAGOTHIKOB 1 obyyaronmxcsi (masee - HepcoHaTBHEC JAHHEIE)
HoHuUMaeTcs Ji06ast HHGOPMAIHs, OTHOCIIALCS K ONPCACICHHOMY MM OUPEREISIEMOMY HA OCHOBAHMH
Tako# HH(pOpManuE paGoTHHKY Him o0ydaromemMycs, B TOM YHCle ero amumiuas, uMms, oTyecTBoO, TOII,
MeCAI, NlaTa M MECTO POXKICHMS, aapec, CEMEHHOE, CONMANBHOE, HMYIIECTBEHHOE IIOJIOXKCHHE,
obpazopanue, Ipodeccrst, JOXO b1 Zpyras HHpOpMALns.

1.3. MBYJIO CIHI Ne 4 «Illaxmatens (nanee — Opraumsariys), B COOTBETCTBHY C DenepanbLHbM

- 3aK0HOM 0T 27.07.2006 N 152-®3 "O TIEPCOHANBHEIX AQHHBIX", SIBIISETCS OEPaToOpoOM, OpraHu3yIOIHUM

U (WIH) OCYIIECTBIBIFOIIHM 00paboTKy IEepCOHATLHBIX JAHHBIX, 4 TaxkKe ONPENeISIONMM Leld U
conepxanne 00paGoTKY NePCOHANBHbIX TAHHELX. ' '

1.4. PaboTHMKM, yHDONHOMOYEHHEIE Ha 00paGOTKYy NepCOHANBHBIX AHHEIX, obecnieunBaror
00paboTKy NepCOHANBHEIX MAHHEIX B COOTBETCTBUW ¢ TpeGoBanmsMu DeNepantbHOro 3aKOHA OT
1 27.07.2006 N 152-®3 "O TICPCOHANBHBIX NAHHBIX", PenepansHoro saxona ot 29.12.2012 N 273-®3"06



"O6 obpasoBarnu B Poccuiickoi Qenepanun”, Tpymosoro Kozexca Poccuiickoii ®enepanun, JpYTHX
HOPMaTUBHBIX IPABOBBIX akTOB Poccmiickoii Defiepalliy U HeCyT OTBETCTBEHHOCTD b COOTBETCTBHH C

3aKOHOI[aT€JI_I>CTBOM P occHiickoii (Dez[epaupm 3a HapyliueHue PCX¥UMa 3alUTEI STHX IIEPCOHATIBPHBIX
JAHHBIX. .

1.5. Ilepevens mum, YIOTHOMOYEHHBIX Ha ITOJyYeHue, 00paGoTKy, XpaHeHwe, nepenavy u mobdoe

APYIO®  HCIONB30BAHWE IIEPCOHANBHBIX NAHHBIX B Opranmsauum,  yreepxmaercs IIPUKA30M
pyxoBojmTens Opraau3anyy.

1.6. Ilpy  mony4enny, 00paboTke, XpaHeHMH u TCpEiaie MECPCOHANBHBIX JAaHHEIX JIMNa,
YIOTTHOMOYEHHBIE Ha IIONy4YeHHE, o6paboTky, xpauenue, liepenaty u moboe Apyroe HCIOIb30BAHHME
TIEPCOHANBHBIX JTAHHBIX, 063aHbI COOMOaaTh Clenyrorye TpeOOBaHMS:

a) obpaborka HUCPCOHATIbHBIX IaHHBIX OCYINECTBISETCS B HenaX o0ecnedeHus coOmIOneHms
Koncruryuun Poccuitckoii Denepanun, hemepansHbIX 3aKOHOB U HHBIX HOPMATHBHBIX IIPABOBEIX aKTOB
Poccuitckoii Denepanun, comeicTRYS paboTHHKaM u oly4aronmmcs B [IPOXOXKICHUH O0yUeHHs, X
KapeepHOM pocTe, obecleyeHus IHuHOM 0e30macHOCTH W wieHOB wmx CeMEH, a TaKKe B Ieax

PE3YIBbTATOB UCHOIHEHHS HMH O6$I33.HHOCTCI71;

0) HepcoHaNbHEIE TaHHLIE CICAYCT MOIyYaTs JIMYHO Y pabOTHUKOB MM obyyaromuxcs. B Ciyuae
BO3HHKHOBEHHS HEOOXONHMMOCTH TOINyYeHus IIEPCOHANBHBIX JAHHBIX Y TpeTheit CTOPOHEI CEAyeT
U3BECTUTH 00 3TOM pPaGOTHHKOB K ofyuarommxcs 3apatee, TIONYYHTh MX IIMCEMEHHOE COTTIACHE I
COOOIIUTH paGoOTHHKAM W oOyJaroImummMcst o HCJAX, NPEANONaraeMbIX HCTOYHHKAX M crocodax
TIOTy IeHHUS IEPCOHANBHbIX JAHHBIX, ‘ '

B) 3ampelnaeTcs IONydYaTh, o0pabaTsiBars W TpHOOMATL K JMYHOMY Jieny paGOTHHKOB W
00y YaroIyXCs He yCTaHOBICHHLLE DenepanbHbIM 3aK0HOM 0T 27.07.2006 N 152-@3 "O nepconansapix
JaHHbIX", DemepalbHEIM 3aKOHOM O 29.12.2012 N 273-®3 "O6 obpasoBammu B Poccmiickoi
Denepanuu" u TpymoBeIM KozmeKcOM Poccuiickoit Qenepanun  NepcoHANBHEIC TaHHele 00 wmx
HONUTHYCCKUX, DEUTHO3HBIX M HHBIX yOexnenusx, gacrroii XKU3HH, WICHCTBE B OOIIECTBEHHEBIX
OOBEIMHEHHUSX, B TOM YHCIIE B IPOECCHOHANBHEIX CO03ax;

I) IOPH HOPHHATHH PELICHHH, 3aTpParuBarOIUX HHTEPECHl pabOTHUKOB U o0yJaromuxcs,
3arpemnaercs

OCHOBBIBATECS HA INICPCOHANBHBIX JAHHEIX, IOIyHEeHHBIX ~HCKIIOYATENBHO B  pPe3yibTare Hx
ABTOMATU3HPOBAHHOMOGPAGOTKH I © HCIIONIE30BAHHUEM DNIEKTPOHHBIX HOCHTEIEH;

M) 3aUlATa NEPCOHANBHBIX NAHHBIX OT HCIIDABOMEPHOIO HMX HCHOJB30BAHUS WA yTpaThl
obecreunBaercs 3a cuer cpezcTs Opranuzanuy B mopsiike, yCTaHoBIneHHOM DeNepaibHbIM 3aKOHOM OT
27.07.2006 N 152-®3 "O HEPCOHANBHBIX NaHHBIX ", DeNepaTbHEIM 3aKOHOM OT 29.12.2012 N 273-®3
"O6 obpasosanmm B Poccmiickoii Qenepanun”, Tpyaosbiv KozekcoM Poccuiickoit Denepanun,
Hanorosev "xomexcom Poccmiickoi Oenepanuy 1 wHBIME HOPMATHUBHBIMH - IIPABOBBIMH  aKTAME
Poccuiickoit ®eneparuu;

€) Tepelaya HepPCOHATBHBIX JAAaHHBIX TpeTbel CTOpOHE He moryckaeress 6e3 ImHChMEHHOTo
‘Cornacus pabOTHHKOB U 00y4aloIMXCs, 38 UCKITIOYEHHEM CIYyHacB, YCTaHOBJICHHBIX (elepaibHbMu
3aKOHAMHU; :

) paGoOTHHKY 1 06yYaroImHecs 1 UX TIPCACTABUTENH ODKHEI OBITH O3HAKOMIICHE IOJ POCIIHCE C
AOKymMeHTaMu Opranusanmm, YCTaHaBIHBAIOUTHMH IOPSIOK  06paboTkm HNEPCOHANBHEIX JaHHBIX, a
TAKKE 00 UX HpaBax H 0GA3aHHOCTSIX B 3TOMH obnacru; :
3) PaGOTHHKHE M OGyYarommecs He AOJDKHBI OTKAa3hIBATHCS OT CBOMX IIPaB Ha COXpaHCHHE H
3amuTy TalHel, u) OpraEuzarms, paboTHHKH, ofyuarommecs u wux IIPEACTABHTENN HOJDKHEL
. COBMECTHO BBIPaGaTHIBATH MEPHI

3alIHTHI NEPCOHAIBHBIX JAaHHBIX,




3aIuTy HHGOpPManuH.

1.8. CBelenHs 0 mepcoHANBHEIX MaHHBIX PaGOTHEKOB OTHOCHTCS K YHCIy KOHQUICHIHATHHBIX
(COCTABITOMMAX  OXPAHIEMYI0 3aKOHOM Taiflly OpraHusamym). - PexuM  KOHQUICHIHAILHOCTH b
OTHONICHNY NIEPCOHANBHBIX NAHHBIX CHAMACTCS: ‘ ' :

- B CIy4ae X 06e3 M InBanms;

- 10 CTEYSHNH 75 JIET CPOKA HX XPAHEHHS;

- B APYTHX CIly4asX, HPeXyCMOTPEHHBIX (heepabHbIME 3aKOHAML.

2. CoxpaHeHHe mepCOHAIBHBIX TAHHBIX B o0pasoBaTensHOMH Kes TENEHOCTH

2.1. B mensx mHGOPMAIHOHHOTO 0GecHedeHs YUPaBICHHs] B CHCTeMe 00pasoBaHHS, B chepe
busudeckolf  kyneTyper m CLOPTa M TOCYIapCTBEHHOH peraaMeHTAHH obpazoBarensHOM w1
(H3KYIBTYpHO-CIIOPTHBHOR  JIeSITeIEHOCTH YIONHOMOYCHHBIME OPraHaM# IOCYJAPCTBEHHON BIIACTH
Poccuiickoii ®enepanum u OpraHaMi roCy/lapCTBEHHON BIACTH CYGHEKTOB Poccniickoit ®enepanun
coszaroTcs, GpopMHEpYyIOTCA M BemyTCS TOCy AapCTBCHHbIC HH()OPMALMOHHEIE CHCTeMEI, B TOM 4HCJIe
rOCy IapCTBEHHBIE HH(QOPMAITHOHHEIE CHCTEME, HPEAYyCMOTpEeHHBIe (DeNepalbHBIM  3aKOHOM — OT
29.12.2012 N 273-®3 "O6 obpazoBanum B Poccuiickoit ®eneparmu” @enepansubM 3akorOoM "O
uzngeckoit KympType u cropte B Poccuiickoit ®enepaunn” or 04.12.2007 N 329-®3 "O dpuzmaeckoit
KyJIbType u cropre B Poccuniickoii Denepannn" 1 HHGOPMALMOHHDIE CHCTEMES CyOBEKTOB (u3maecKoif
KYJIBTypel M cnopra. - Bemenue rocynapcreenmsix MHQOPMAaNMOHHBIX CHCTEM OCYIIECTBIIAETCA B
COOTBETCTBHH C €IHHBIMU Opranu3alMOHHBIMY, METOXOJIOTHYECKAMHI H IPOrpaMMHO- TEXHHYECKUMU
IPUHIUNAME, 00ECHEeUHMBAIOMIAMH COBMECTHMOCTE 1 B3aUMOJCHCTBIE ITHX UH(OPMALHOHHBIX CHCTEM
¢ HHBIMM  rOCYNapCTBEHHBIMH  HMH(OPMALHOHHBIMM CHCTeMaMH ¥ HHOOPMAIMOHHO-
TEIEKOMMY HUKAIHOHHBIME CeTIMH, BKJIIOYast HH(bopmauHOHHo-TGXHonoquecxon H
- KOMMYHUKAIMOHHYIO HH(PACTPYKTYpEHI, HCIIONb3YEMBIe IS IPENOCTABIECHUS TOCYJIapCTBEHHLIX H
MYHUIUOATBHBIX YCIIYT, ¢ 00ecIedeHneM KOH(HACHIMATBHOCTY i 0e30IaCHOCTH COMEPIKAIIMXCS B HAX
TICPCOHANBHBIX NAHHBIX U C COOMOICHHEM TpeGoBaHE 3aKoHonarenscTBa Poccmitckoit ®enepannu o
FOCYNapCTBEHHON MM HHOM OXpaHIeMOl 3aKOHOM TaliHe.

2.2. Oprasusanms FapaHTupyeT 6e30macHOCTs W KOHGUICHIMANEHOCTE IEPCOHANBHBIX AHHEIX,
HCIONE3YeMBIX B LEJIIX MHOOPMAIMOHHOTO 06eCHeueHEs TIPOBE/ICHNA aTTECTAlMH O0YJarOLIMXCS,
npuemMa B Opranusanuio.

2.3. llpu peamusanum o6pa3oBaTeqbHEIX nporpamMm Opraausanus Takxe obecHeunBaeT 3aI0uTy
NEPCOHANNBHBIX TAHHBIX.

2.4. llpm nocrymienun B OpraHusammio 00yYaroIIuecs NPeaCTaBIISIOT JIOCTOBEPHBIC CBEACHUS.
Opranmsanus Bipase mpoBepsTs AOCTOBEPHOCTH MPE/CTABIECHHEIX CBEICHHIL.

2.5, Opranmsaims oGecneynBacT B3auMoeHCTREE ¢ TOCYIapCTBEHHOR CHCTEMON OGHApY KEHHUS,
HPEIYNPEXACHAsS ¥ THKBUALMHA TIOCTCICTBHI KOMDBIOTEPHBIX aTak Ha HH(OPMAIMOHHBIE PECYpPCEL
Poccumiickoii ®enepanuy, Brmouas HH(OPMHPOBAHHE O KOMIILIOTEpHBIX MHIUICHTAX, IOBICKIIAX
HENpABOMEPHYIO 1epenady (IpesocTaBIeHUe, PACTIPOCTPaHEHHE, AOCTYIL) EPCOHANBHBIX JaHHBIX.

3. Honydenue, 06paGoTka, XPAaHEHHUE IIEPCOHATBHBIX JAHHEIX

3.1. B Opranusanun ycranasnmusaercs CICLyOLIMH TIOPSIIOK MOy YeHHS MEPCOHATBHEIX TAHHEIX:



3.1.1. Opranmsanus He mmeerT mpasa ony4aTb ¥ 0OpabaThiBATh NEPCOHANBHBIE AHHELE
paboTHHMKA MM 06yudaromerocs o ero pacoBoi, HaIHOHAILHOM HPUHATICKHOCTH, MOJIHTHYCCKIX
BLIL/AX, peIUIAO3HEIX U GUIOCOPCKUX yOEKTEHHUAX, COCTOSHIE 37I0pOBbS, HHTHMHOM JKH3HH.

3.12. B CIlyYasX, HENOCPENCTBEHHO CBS3AHHDIX C BONpOCaMH TPYHOBHIX OTHOMICHHH N
00pa3oBaHMs, B COOTBETCTBHE CO CT. 24 Koucrurynun Poccuiickoit Oenepaiyn Opranuzanus BIIpaBe
NONyYaTh M 00pabaThIBaTh NAHHBIC O YACTHOM JKUZHY paGOTHHKA WK 0GYYAIOMIErocs TONLKO C €ro
IIUCBEMEHHOTO COTIIACHSL.

3.2. O6paboTka NEePCOHATBHBIX NAHHBIX BO3MOMCHA TOJBKO C CcOrmacHs pabGOTHUKOB H
oOyuaromuxcs 160 6e3 ux cornacus B CIICIYFOINUX CIIYIasx:

- ICPCOHAJILHEBIE NaHHbBIE ABJISITOTCS 06H.[eILOCTy1'IHBIMI/I;

- HepCOHaJ'IBHble JaHHbIE OTHOCATCA K COCTOSHHUIO 340pPOBbEA pa6oTHH1ca Him 06yqa:fomeroc;1, ux
O6p360TKa HCO6XO,Z[I/IM8. JJIst BaH.[I/ITBIICI‘O KU3HA, 300POBbs MJIH HHBIX KHU3HCHHO BaXKHBIX HHTCPECO
APYTHX JIAIT H IIOJIYYEHHE  COrIacust pa6OTHI/IKa HEBO3MOXKHO, '

- IO TPeOOBAHUIO TONTHOMOYHBIX TOCYAapCTBEHHBIX OPTaHOB - B CIyYasX, IIPEy CMOTPEHHBIX
denepanbHEIM3aKOHOM.

3.3. Opranusanus Bupase oGpaGaTeiBaTh IICpCOHANIbHBIE NAHHBIC PAOOTHUKOB M 0GYYalOIIMXCS
TOJIBKO € MX IIMCBMEHHOTO COLTIACHSL. '

Bce mepconansHBle namHbIe HECOBCPUICHHOJIETHETO O0yJaromerocss B Bo3pacte 1o 14 mer
HPEXOCTABIIAIOTCA €10 POAUTENAMHE (3aKOHHBIMHI IPENCTABUTEISIMH ).

Ecnu nepconanbhbie janmbie 0Gy4aromerocs BosMomkHo IIOJIyYATh TOIBKO Y TPEThEil CTOPOHEL, TO
PORHTEH (32AKOHHBIE TIPE/ICTABATENH) 06y 9aromerocs AOIDKHBI OBITH YBETOMIICHB! 06 3TOM 3apaHee u
OT HHX JNOJDKHO OBITh HONYYEHO HHCHMEHHOE COTJIACHE. Pomutenu (3axomHBIE HPEICTABATEIIN)
O0YYarOIIerocs JOMKHBI OBITH IPOMHMOPMAPOBAHEL O MENAX, IpeNTONAracMbIX HCTOYHUKAX H
CHoco0ax IONyYeH s IIePCOHANbHEIX AGHHBIX, a TaKkXe O XapaKrepe MOMICKAUMX IOILYUCHHIO
TICPCONAJIPHBIX NAHHBIX H HOCICACTBHAX OTKA3a JIATh MUCHMEHHOE COIIIACHE HA KX IIOJIy YeHHE.

IlepconanbHEle TaHHBIE HECOBEPLIEHHOIETHETO oOy4aromerocs B Bospacte crapue 14 et MOTYT
OBITH  IIPEIOCTABIEHBI CAMHM OOYJaIOMUMCA ¢ HHCHMEHHOTO. COTNACHS CBOMX 3aKOHHBIX
IPEACTaBUTENEH - pojuTeNel, YCHIHOBHTENeH Wik Tomeuntens. Eemm NEePCOHANBHBIC JTaHHBIC
00yH4aromerocss BO3MOXHO HOIyYHTh TOJIBKO Y TPETheH CTOPOHH, TO OOYYAIOMWMIMCS HOIDKEH GBITE
YBEIOMIICH 00 3TOM 3apaHee M OT HEro i () ero poxureneit (3aKOHHBIX IPEICTaBUTENEH) HOKHO
ObITH IOJy9eHO IHCEMEHHOE COTJIACHE. Obyuarommmiics w (mma) ero ponurenu (3aKOHHBIC
IPEACTaBUTENN) JOIKHLI OBITH IPOMH(OPMUPOBAHEL O UENAX, IIPEATIONATACMEIX HCTOYHUKAX H
crocobax INONydYeHHS MepPCOHANbHBIX AQHHBIX, a TaKKe O XapaKTepe NOMIEKAIHX TOJyIeHHIO
[IEPCOBANBHBIX NAHHBIX U IIOCIEACTBHAX OTKA3a 11aTh IMCHMEHHOE COIVIACHE HA X IOy YeHHE.

3.4. IlucemenHOe cornacue paGoTHUKA M ofyuJarommerocs Ha 00paboTKy CBOMX IIE€PCOHAIBHBIX
JAaHHBIX IOJDKHO BKIIIOYATH B cebs:

- Gbamumaro, wmMs, oTwecTBO, ampec CyObeKTa NepCOHANBHBIX NAHHBIX, HOMEP OCHOBHOTO
HOKYMEHTa, YAOCTOBEPSAIOIIETO €r0 JTHYHOCTh, CBEACHUS O AaTe BBIJAYH YKA3aHHOTO NOKYMEHTa U
BEIIABIIEM €TO Oprase; '

- HaHUMCHOBaHHE ((aMUImIO, ¥Msl, OTY4ECTBO) W anpec omeparopa, MHOXYYAIOLIEr0 COIIacHe
CYOBEKTaIIePCOHATBHBIX JAHHBIX;

- IeNb 06pabOTKH NEPCOHATBHEIX TaHHEIX;

- NICPEYCHp TEPCOHANBHLIX [aHHBIX, Ha 00paboTKy KOTOpBIX HaeTcsi COrache cyObekTa



HCpCOHaJIbHI)IXI{aHHBIX;

- TI€pEeYEHb NEUCTBHH ¢ MepCOHATLHBIMU JIAHHBIMH, HA COBEPIICHHE KOTOPHIX JdETCS COITIACHE,
O0LIIEeONHCAHHE HCITOMB3YEMBIX OIepaTOpoM CocoGOB 06PabOTKH IEPCOHATEHEIX JaHHBIX;

- CPOK, B TCUCHHE KoTOpOro I[efICTByeT coriiacue, a TaKxe HOPAI0K €ro OT3LIBA.

Cornacue Ha 06paboTky TIEPCOHANBHEIX JAHHBIX TOKHO GLITEH KOHKPETHBIM, IIPEIAMETHEIM,
MH(OPMUPOBAHHEIM, CO3HATELHEIM H OTHOZHATHRIM.

3.5. Lenn 06paboTky NEpCOHATEHBIX TAHHBIX:
- PEIOCTaBICHHE HHPOPMAITHH O KOHTHHTEHTE JIHII, IPOXOJAIMX 00y YeHHE;
- IPOTHOZHPOBAHUE HEOOXOIUMOI0 KOJTHYECTBA MECT B Opranwmsanum;
- o6ecreyenye yyeta o6y 9arommxcs B Oprauusamumy;
- OpraHusanus NoCTymieHus B Opranusaruro;,

- obecnievenre (GOpMHPOBAHEA TONHOTO Habopa JaHHBIX 06 9Tamax y4e0HO-TPEeHUPOBOYHOTO
Ipomecca H| INOCTHXEHUAX O0Oydalomuxcs B Opranmsanun, BrIOUas PE3yNBTaTH  yueOHO-
TPEHHUPOBOYHOTO MIPOLECCa; ,

- TPEeNoCTaBIenye WHPOPMALMH O BIIMSHAN Y4eOHO-TPEHUPOBOYHOTO TPONEcca HA COCTOSHUE
37I0POBbs O0YJAIOIIHXCS;

- BOAICHHE SIIEKTPOHHBIX JKYPHAIIOB H 3NCKTPOHHBIX {HEBHUKOB IIs IPEIOCTABICHHUS 00y JatoIeMy
H/UIA €0 3aKOHHBIM IPECTABUTEIIIM HH(DOPMAIUY O JOCTHIKEHHSX oby9aromumcst B Opranusanum, B
SIIEKTPOHHOM (opmaTe, OKa3aHms HHEIX CEPBHCOB; ‘ ’

- - OpraHuM3alu{ KafpoBoTo ydera OpraHm3anuy, oGecriedeHus COOJIONICHUS. 3aKOHOB W WHBIX
HOPMAaTHBHO - TPABOBBIX 4KTOB, 3AKIIOUCHHS M HCIOMHEHIS 0053aTeNbCTB 110 TPYZOBEIM H
TPaJKIAHCKO-TPABOBBIM JIOFOBOPAM, BEICHES KaJIpOBOro ACNONPON3BO/CTBA, COASHCTRHS PAGOTHHKAM B
TPYAOYCTPOHCTBE, OOYIEHHUH ¥ HPOABHKEHHH IO Cityx0e, MONB30BaHUs PA3THIHOTO BHIA IBrOTaMH,
HUCIIOTHCHNS TPEOOBaHMH HANOTOBOTO 3aKOHONATENBCTBA B CBI3H C HCYHCIICHUEM H YIUIaTOM HAIOTa Ha
AOXOMIBI (PU3UIECKHX JIMLI, & TAKIKE €JUHOTO COLHAILHOTO HAJIOTa, IEHCHOHHOTO 3aKOHONATENECTBA IPH
dbopmupoBanuu u npencrasaenmn TEPCOHU(PUIMPOBAHHBIX JAHHEIX O KAXKIOM [IOJlyJaTene JOXOIOB,
YUHTHIBACMBIX TIPH HAYHCICHHH CTPAXOBBIX B3HOCOB Ha O06S3aTELHOE IIEHCHOHHOE CTPaxOBaHUE H
o0ecreuenre, 3a0IHEHAs IePBAYHON CTATHCTHIECKOH AOKYMEHTAIlNM, B COOTBETCTBHH ¢ Tpy1oBEM
kofgekcoM P®, HamoroBeM Kkomexkcom P®, denepansapivMu 3aKOHaMH, B dvactHOcTH: «O6
MHAMBHIYAILHOM  (LEPCOHM(HIEPOBAHHOM) y4eTe B  CHCTeMe 00A3aTENBHOTO  ITEHCHOHHOTO
CTPaxoBaBHUs», «O NepCOHATBHBIX TAHHEIX.

JUIst JIOCTIOKEHHS YKa3aHHKIX Hejieil B Opranusamun o6pabarsBaroTces CIIEYIONUE IEPCOHATHLHEIE

JAaHHBIE: ' -

B uensx ucnonuenus o6s3annocTeii i Peajlu3aliy pas CTOPOH TPYIOBOTO JOroBopa (paboTHUKA
H  paboTomareis)  OpraHH3aLME 00pabaThiBalOTCS  NMEPCOHANBHBIE  JIAHHDBIE paboTHHKOB,
npenycmorpennsie Gopmoit T-2 (JImynas KapTouka pabOTHHKA), a Takxke Jpyras raGopManys o
paboTHuke. :

Kpome Toro, mns Bemonmenus Opranmsammeit pabor, oxazaHus YCIYyT B LEIIX OOCCIeYCHUS
TIPEyCMOTPEHHBIX 3aKOHOMATENbCTEOM Poccmitckoit ®emeparuu momHOMOUMIL OpPraHOB MECTHOIO
CamMoyIIpaBneHus B cepe QU3MYECKOH KyIbTyphl 1 CIIOpTa 00pPabaTHIBAIOTCS HEPCOHANBHEIE JAHHEIS
TP&XJaH, B COOTBETCTBMM C KOHKPETHBIMH LEJAMH, CBS3AHHBIMA C JIESTENbHOCTHIO Opranmzanun.
Hanpumep:  dpamumis, ums u oTuectBo (IpH  HAMMYMK) MOCTYMAIOLIETO; 4aTa H MecTo POXKICHES
TIOCTYIAOIIEro; (paMHUIUs, UMsi M OTYECTBO (IIPH HalIMYKH) poauTened (3aKOHHBIX IpeacTaBUTENIEH)
HOCTYIIAIOMICr0; HOMEpa - TeneGOHOB HOCTYAIOMEro MK ponuTeNneH (3aKOHHBIX Hpe/CTABATENCH)
HOCTYNaomero (pM HATHYHHA); agpec MecTa peracTpauu U (uig) GakTHIECKOro MecTa KHUTEILCTRA
HOCTYIAOIICIO; CEPUsT X HOMEP NOKYMEHTA, Y/I0CTOBEPSIONIEr0 JMYHOCTD, JaTa BBIAYH M BHIIABIIHI
oprad; ¢oTorpadgum HocTymaromero, cBeeHus, Kacaromuecs COCTOSHUS 3/I0pPOBbS IOCTYTAIOLIETO;
MHBIE JOKyMeHTH (Hampumep: WHH; HOMEp  CTpaxOBOIO CBHJETENECTBA IOCYAAPCTBEHHOIO
IICHCHOHHOTO ~ CTPaxOBaHWUs, ajpec ONEKTPOHHOH  1o4Thi). KoHKpeTHBI# mnepedens naHHBIX



(I)OpMI/IpyeTC}I Oopranusanyuei CaMOCTOSTENBLHO B COOTBETCTBHU C KOHKPCTHBIMHU LECIISIMH, CBI3aHHBIMHU C
I[CFITGHBHOCTLIO Opr AHHU3AIMH ¥ YKA3BIBACTCS B COOTBETCTBYIOIIEM COITIACHH rpaxnas.

3.6. Cormacue paboTHUKA HIH oOyuaromerocst ve Tpebyercs B CICAYIOIHX CITyqasx:

- 00paboTKa MEPCOHANBHBIX NTAHHEX B LCTSX UCTIONHEHUS] TPY/I0BOIO 0TOBOPA HITH JIOTOBOpa Ha
o0yuenue;

- o6pa60TIca IICPCOHANBHEBIX TAHHBIX OCYIIECTBISACTCS JUIA CTATUCTHYECCKUX MIIM HHBIX Hay4dHBIX
eei IIPpH YCIIOBUH O6H3aT€JIBHOP O'O6€3HI/I‘II/IBaHI/I}I IICPCOHAITBHBIX JaHHBIX;

- 06pa60TI<a IIGpCOHﬁJIBHBIX HJaHHBIX H606XOI(I/IMEI AU 3alAThI KHU3HH, 3J0POBBS MW HHBIX
JKHU3HCHHO BaXHBIX HHTEPCCOB pa60THn1<a i O6yanOIIICF 0CA, €CIIH IOJNIYYCHHE €ro COoriacHs
HCBO3MOXHO.

3.7. OpF aHU3aIusI 06GCHG’{I/IBa€T 663OHaCHOC XPaHEHUE NEPCOHATLHBIX JaHHBIX, B TOM YHCIIE:

3.7.1. XpaneHnue, KOMILUICKTOBAaHUE, YYET M HCIIOJ/IL3OBAHIE COLCPIKAINX TEPCOHANLHBIEC TaHHbIC
AOKYMEHTOB OpPraHu3yeTcs B dopme 060coberHOTO apxusa Opranmsanum. Takoii apXxvB BeJeTCd B
9JIEKTPOHHOM

BHJIE ¥ Ha GYMaXHBIX HOCHTEIISIX.

3.7.2. XpaHeHHE NEPCOHANBHEIX AaHHBIX NOJDKHO OCYIIECTBIATLCS B dopme, mosBosOmEt
OHIPENEIUTE CyOBLEKTA MEPCOHANBHBIX JaHHBIX, HE [OJBIIE, YeM 3TOro TpeOyIoT nenu o6paboTkm
IIEPCOHANBLHBIX TAHHBIX, €CM CPOK XPAHEHHUS LCPCOHATIBHBIX JAHHBIX HE YCTAHOBJICH dbenepansupv
3aKOHOM, JIOrOBOPOM, CTOPOHOI KOTOporo, Beiromonpuobperarenem wim HOPYHIHUTEIEM IO KOTOPOMY
SABJISIETCS CYOBEKT NEePCOHANBHBIX  IAHHBIX. O6pabarbiBacmpie IICPCOHANIBHBIC JaHHBIC ITOIJICHKAT
YHHYTOXEHHIO JIHOO OOE3NHUYMBAHHMIO 1O JOCTHIKEHIH nened o0paboTku MM B cioyuae yTpaTsl
HEOOXOIMMOCTH B IOCTINKCHIH 3THX LeNel, eCIi HHOe He IIPEITy CMOTPEHO (enepaabHBIM 3aKOHOM.

3.7.3. Xpanumsie HEPCOHANTBHBIEC NaHHbIE OAIEKAT 3AlIUTE OT HECaHKIIMOHUPOBAHHOIO JOCTYIIA
1 xomuposanus. BezonacrocTs IIEPCOHANBHBIX TAHHBIX PH MX XPAHEHHH 0GECICUMBACTCS C TIOMOLIEIO
CHCTEMBI 3AIMTHI ICPCOHANBHBIX JAHHEIX, BKIIIOYAIOIICH Opradu3anfouHEIe MEPEL U CPEICTRA 3aIUThI
uHpopmarmn. TexHuueckue u [IPOrpaMMHBIE CPEICTBA OKHBI YZOBICTBOPATL yCTAaHABINBACMEIM B
COOTBCTCTBUM C 3aKOHOAATENLCIBOM POCCHIHCKOM Oenepanyu TpeboBaHusIM, obecneunBaromum
3a1MTy HHPOPMANUH.

3.7.4. IIpy XpaHeHUH NePCOHANBHBIX NAHHbBIX Opramnsanus o6ecreunnaer:

a) IpPOBENEHHE MEPONPHSTHH, HAalIPABNEHHBIX Ha IIPENOTBPALICHHE HECaHKLIHOHHPOBAHHOTO
JOCTyIa K HePCOHATLHBIM JAHHEIM H (wm) mepenaun mx MMUAM, He UMEIOMIHM IpaBa JOCTyHa K Takoif
HH(pOpMaIwmy; ‘

0) cBoeBpemeHHOE obHapyxeHHe (hakToB HECAHKOHOHUPOBAHHOTO JOCTYNA K TePCOHATBHEIM
JTAHHBIM, , o

B) HENONYyILIEHWE BO3NCHCTBHL Ha TEXHHYCCKUE CPEICTBA aBTOMATH3HPOBAHHOM o6paboTku
TICPCOHANBHBIX IAHHBIX M Ha GyMa)KHEIE JOKYMEHTH, B PE3yJIbTaTe KOTOPOro MOXET GHITH HAPYIICHO
HX QyHKIMOHUPOBAHHE;



r ) BO3MOXHOCTDH HE3aMEINUTENRHOTO BOCCTaHOBIIECHUS IICPCOHAILHBIX JaHHBIX,
MOI[I/I(I)I/IIII/IpOBaHHBIX HINYHUYTOKCHHBIX BCIICOACTBHE HecaHKL[I/IOHI/IpOBaHHOFO AOCTYIla K HUM;

) HOCTOSIHHBIN KOHTPOJIB 32 00eCIeIeHIeM YPOBHA 3aMINEHHOCTH IEPCOHATBHEIX MaHHBIX.
4.Tlepenaya [IEPCOHANBHEBIX JAHHBIX
4.1. IlepconansHbie naHHbIe TIEPENAIOTCA € COOIONCHACM CIEAYIONIAX TpeboBaHmii:

=~ 3alpeumaercs COO6II_[aTI> IIEPCOHAJIBHEIC NaHHBIC TpeThel CTOpOHE Oe3 IMHACbMEHHOI'O COTJIaCHS
pa6OTHI/IKa nim OGY‘I&IOIHGFOC}I, 38 HCKIIOUCHHEM ClIy4aeB, Korga »3To HCOGXOI[I/IMO B IIeimax

3aKkoHoM or 27.07.2006 N 152-®3 "O IEPCOHANIbHBIX NMAHHEIX" H QenepalbdbIM  3aKOHOM OT
29.12.2012 N 273-®3 "06 o0pazoBanuu B Poccuitckoit ©enepanun";

~ HC COO6HIaTB IEPCOHANBHLIC NaHHbBIE B KOMMEPUYECKUX IesIx Oes IIECBbMCHHOI'O0 COIJIACHS
‘ CY6’BCKTa TaKHX JaHHBIX;

IEPCOHANBHBIMHE. TAHHBIMH B TIopanKe, ycranoBneHHom TpynoBeM konekcom Poccmiickoi Denepaiun
um DenepatbHBIM 3aK0HOM OT 27.07.2006 N 152-®3 "O nepconambusx nauuex" u DenepanbHBEM
3aKOHOM oT 29.12.2012 N 273-®3 "06 obpazoBanuu B Poccniickoi Genepanun";

- OCYHIECTBIIITH nepeaavy nepCoOHalbHBIX JaHHBIX B npenenax OpraHmauI/m B COOTBETCTBHHU C

JIOKAJIbHEIM HOPMaTHBHBIM aKTOM, C KOTODBIM pa6OTHI/IK HIIA o6yqaromm‘/ic;1 JOJDKEH OBITh O3HAKOMJIEH
IIOX POCIINCE,

~ pazpemars JOCTYII K HEPCOHATBHBIM JAaHHLIM TOJILKO CICUHATBHO YIIOIHOMOUYCHHLIM JarnaMm,
. IIPH 3TOM YyKa3aHHELIE JAHA  JOJDKHBI HUMETH OpaBo IOJXYy4aTh TOABKO Te IIEPCOHATILHBIC JAaHHBIC,
KOTOpBIC H€O6XOI(I/IMI>I It BRIIOJTHEHU A KOHKPCTHBIX d)yHKIII/Iﬁ,

- HE 3ampaiiiBarh HHQOPMALUIO O COCTOSHUHE 300POBbA pabOTHHKA WIIH olOyuaromerocs, 3a
HCKITIOUEHHEM  Tex CBEJICHHUM; KOTOPBIE OTHOCATCH K BOIIPOCY O BO3MOXHOCTH BEHIIOJHEHUS
PabOTHUKOM TPyNOBOM (hyHKIHH HITH TOJTyYerust 06pa3oBaHus;

- DC€peNlaBaTh MNEPCOHATLHBIE  [aHHEE pPaGOTHHKA IIPCICTAaBUTCIIAM  paGOTHHUKOB WM
00y9aroIIerocs, mpencTaBATEISIM 00y4aromuxcst B Hopsike, yCTanoBjaeHHOM TpymoBeIM Komexcom
Poccuiickoit ®enepanuu wmm DenepanbHbIM 3aK0HOM 0T 27.07.2006 N 152-03 "O nmepconanbrBIx
AaHHBIX" u QenepalbHBIM 3aKOHOM 0T 29.12.2012 N 273-®3 "O6 obpasoBanun B Poccuiickoit
Denepanuu”, ¥ orpaHHYHBATE 3Ty MHGOPMAUMIO TOIHKO TEMM IE€PCOHANBHBIME [TAHHBIMHE, KOTODEIE
HEOOXOIUMBI JIJIST BBIIOIHEHNA YKa3aBHBIMH [IPENCTABHTEISAME UX ()Y HKIMI,

5. J10CTyn K IEpCOHaNBHEM TaHHBIM
5.1.1lpaBo mocTymna K mepcoHaTBHEM JIAHHBLIM UMEIOT:

- pyxoBoauTens Opranusanyu;

- pabOTHHKY 0T/ Kapos;

- paboTHUKH GyXrantepun;



- pabOTHHKH CeKkpeTapuar. (undopmaims o pakraueckom MECTE€ IPOXMBAHUSI H KOHTAKTHEIE
TeneOHEI); ‘

- 3aMECTUTENH PYKOBOIHUTENS Oprammauun (moctyn x HE€PCOHALHBIM JaHHBIM PaGOTHHKOB B
XOAC ITAHOBBIX IPOBEPOK, OCTYH K NEPCOHATBHBIM TAHHEM ofyvaroruxcs);

- PYKOBOIUTENA CTPYKTYPHBIX MOApa3fencHmii 1o HAUPABICHHIO * ISATEABHOCTH (HOCTYI K
LIEPCOHANBHBIM JAHHBIM TOJIBKO PabOTHHKOB CBOELO HOJpas/ienenys);

- TPCHEPBI  IIPENIOAABATENH, HMHCTPYKTOPSI-METOIHCTE] (HOCTYyn K HepcOHANBHBIM  maHHBIM
obyuarommxcs).

5.2.T1paBa paboTHHKOB 1 00y4aromuxcs B HeIx obecnieyeHns 3amuTe ITEPCOHAILHBIX JIAHHBIX:
- Ha IIOJHY0 HHPOPMALHIO 06 HX IIepCOHATbHBIX AAHHBIX ¥ 00pabOTKe TUX NAHHEIX;

- CBOOOAHSBIN OecruiaTHbi AOCTYyI K CBOHM IEPCOHANBHBIM [AHHBIM, BKIHOYAS IpaBo Ha
TIOJydeHuIe KOnud MoGoH 3ammcw, comepikameit TICPCOHANBHEIC NaHHEIC, 32 HCKIIOYCHHEM CIIydaes,
IPEAYCMOTPEHHEIX (eNepalbHbIM 3aKOHOM;

- OIIPEACIICHUE CBOUX apencraBurencit ang 3allATHI CBOMX IICPCOHANLHBIX JaHHBIX;

- BOCTYI K OTHOCAIMMCS K HUM MEIUIMHCKAM JaHHBIM ¢ TTOMOIILIO MEAMLMHCKOTO CHEIHAIACTA
II0 UX BEIOOpY; '

- TpeOOBaHHEe 06 WCKIHOYEHHH A MCIDAB/ICHHN HEBEPHBIX MM HEIONHHIX INEPCOHANBHBIX
AGHHPBIX, a TAKXKEIAHHBIX, 00paGOTaHHEIX ¢ HAPyIIEHHEM TpeboBanuit Tpynosoro xoxexca Poccuiickoi
Denepanun wim :

®Oenepanbaoro 3akona ot 27.07.2006 N 152-®3 "O nepconanbubx manmsix” u ®enepansHOro 3axona
ot 29.12.2012 N 273-®3 "O6 obpazoBanuu B Poccmiickoii ®enepanun”. Ipu orkase Opranusanun
UCKIIOYHTD WK HCIIPABUTH HEPCOHANBHEIE TaHHbIE PabOTHHK My 06yyarommiics uMeeT IIPaBO 3aSBUTH
B IIHCHMEHHOH hopMe OpraHusaiiv 0 CBOEM HECOTTACHH ¢ COOTBETCTBYIOINUM OOOCHOBAHHEM TAKOTO
Hecornacus. IlepconansHsle mamHEBIE OLEHOYHOrO Xapaxktepa pabOTHHK Wiu o6yuarouitcs mMeer
1PaBO AOTONHUTH 3asIBJICHHEM, BBIPAKAIOIIHM €I'0 COOCTBEHHYIO TOUKY 3pEHMSL;

- TpeboBanre 00 m3BemeHmm Opranusanmeil Beex JEL, KOTOPBIM paHee GBUIM COOGIIEHEBI
HCBEPHLIC WM HETIONHBIC MEPCOHAIBHBIE NAHHEE, 060 BCeX NPOU3BENICHHBIX B HUX HCKIIOYEHHSX,
HCIPABICHHSX HITH JOTIONHEHUSX;

- 00XKaloBaHye B CyH IOOBIX HCIPABOMEPHBIX edCTBUd wim Gesneiictaus Opranmsanuu IpH
00paboTKe H 3alUTe ero MepCOHATHHBIX TAHHELX,

5.3. KOHI/IpOBaTI) u Jzenarthb BBIITUCKH TEPCOHAIBHEIX AAHHBIX Pa3peIIacTCd HCKIFOYUTENHHO B
Cly KEOHBIX IOeIax ¢ MHCbMEHHAOTO Pa3peicCHNn s HaYaJIbHUKA oTIoena Kaapos.

6. O6s3anHOCTH PaGOTHUKOB OpraHu3anuy Npu 06paboTKe NePCOHAILHBIX TAHHEIX

6.1. Cotpynnuxu opranmsanmm, OCYIIECTBIIAIOIAE B XOJE€ BBINOJHEHHS CBOMX TPYAOBBIX
obs3aHHOCTel 06paboTKy IIEPCOHANBHBIX NAHHBIX, 00S3aHEI COOMIOAATH HACTOSTIEE IIOJIOKEHUE, 3HATH
" co6mo,uaTL.Tpe6OBaHH51 ' :

«HHeTpykmuu mo o6paborke [ICPCOHATIBHBIX NTAHHBIX, OCYLIECTBIAEMOH 6€3 MCIOMb30BAHS CpencTB
asToMatH3auum», «MHCTpyKmuu 1o obecneuyeHuo 6e30macHoCTy HNEPCOHATIBHBIX JNAHHEIX» M HHBIX
JIOKAIBHBIX HOPMATHBHEIX aKTOB B yCTAHOBJICHHOL chepe mesITenLHOCTH.

6.2. CoTpyHUK, OTBETCTBEHHBIH 3a 00paboTKy NEepCOHANBHBIX COTPYAHHKOB OpraHH3alNy,
00s3aH  XPaHWTL JJOKYMEHTHI KaZpoBOro ydeTa W HHBIC, CONEPXAIIAE HNePCOHATBHELC JaHHbBIE



PabOTHHKOB, B COOTBETCTBHH ¢ TpeOOBaHMAMY 3aKOHONATEIBCTRA Poccuitckoit ®enepamum u ue
AOIYCKaTh O3HAKOMJICHHA C IePCOHANBHBIMA JAHHEM PabOTHMKOB JIUII, HE YKAa3aHHBIX B paszene 5
HACTOSIIETO [TOJI0KEHHS. : :

‘ 6.3. Cotpymuuxy 0Gs3aHbI HCTIONB30BATh IEPCOHANBHBIC JaHHBIE, CTABINAE H3BECTHBIMH UM B
XOZ€ BBINONHEHHS TPYNOBBIX OGS3aHHOCTEHH, HCKIIOYMTENbHO B HENAX HCIIONHEHHS CBOKX
- IOJDKHOCTHBIX 00S3aHHOCTE,

6.4. Cotpynaukam 3allpeiacTCs  PaclpoCTPaHsITh, pasriamars, coobliaTh TPETBUM JHIAM
IIEPCOHANBHEIE TAHHBIE, CTABIINE H3BECTHBIMH UM B XOJ€ HCHOJHEHHUS JOIDKHOCTHBIX o0s3aHHOCTEH, 32
UCKIIIOUCHUEM CITy9aeB, HPeiyCMOTPEHHEIX 3aKOHONaTeNnbCTBOM Poccuiickolt deneparm, HIIH, KOIJa
9TO 00YCIIOBIEHO YCTAHOBICHHOM TEXHOTOTHeEi 00paboTKH IepCOHATBHBIX TAHHELX.

7. OTBeTCTBEHHOCTH 3a HapyINeHnue HopM, perymapyrommxo6paGboTky
: HEPCOHANBHBIX JaHHBIX
<

7.1. Jluma, BUHOBHEIE B HapyIeHun nopsaka obpaienus ¢ TICPCOHANLHEIMY JAHHBIMH, HECYT
AUCHIMIITHHAPHYIO, a8AMHHICTPATHBHYIO, TPRKNIAHCKO-TIPABOBYIO WM YTOJOBHYIO OTBETCTBEHHOCTE B
COOTBETCTBUM C (QpeaepaTbHBIMU 3aKOHAMLL

7.3. PaboTHuKHI Opranusatinn, nonycrusmme PasriiaiiicHue HePCOHANLHBIX TAHHBIX Apyroro paboTHHKa
W 00YYaromerocs, MOryT GBITh YBOJICHBI 0 MHMIMATUBE paboTomarens mo . "B" u. 6 cr. 81
Tpymosoro xomexca Poccmitckoit Qenepamuu.  YBonbHeHme He HCKIIOYaeT HWHBIX (opm
OTBETCTBCHHOCTH, IPE/Ty CMOTPEHHO AEUCTBYIOIIMM 3aKOHOATETCTBOM.

8. BaKIIIO‘II/IT@HEHBIC HOJIOXEeHU S

8.1. Hacrosimee Ionoxenue BCTYNACT B CUITY ¢ MOMEHTA €10 yTBePIKICHHL.
8.2. Oprammusanns o6ecneunsaer HCOTPARHYCHHBIH JOCTYIT K HACTOAIIEMY JOKYMEHTY,
8.3. Hacrosmee TMonoxenne AOBOAMTCS 10 CBENCHMS BCEX pabOTHHKOB, 00yYaIOmUXCcs ¥ uX

POUTEI el (3AKOHRBIX IPeCTABHTE TEH) HEPCOHATILHO IO POCTIHCE.

8.4 Hacrosmee Tlonoxenue spasercs MOKYMEHTOM, pa3paGoTaHHLIM B Oprasusamum,
SABJIACTCAOOILENOCTY IHBIM ¥ TIOIEHKHT PasMELICHHIO Ha OQHIMATILHOM caiiTe,




